








FILE COLLABORATION 
 We can upload multiple versions of the files we are focused on. 
Uploading the files in the application they stay visible for our 
customers. In the same time, the customers have the option to 
review the files, comment, share ideas, and effectively 
collaborate together with us. Files can be edited simultaneously 
by multiple users. 

HOW WE STRUCTURE OUR FILES

In our daily work we have embraced the 
following folder structure in the file of Teams:

• Administrative documents
• Technical documents
• MoM
• Project Schedule

With Microsoft Teams is working great when you need remote communication, you can easily initiate a 
chat, digital call or video conferencing, no matter intetnally in your organization or with our customers.  
It helps when it comes to file sharing and collaboration with our clients, keeping all the data in one place, 
no matter the location or the device you are using. That is how we are saving from our time, dedicated on 
travel and we have more to dedicate on our work.

Embracing this methodology will help you be more connected and work work from any device or location 
and have fun in the same time. 
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